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( Exasination of Travel and Leave Transactions in the Accomnts of
the U.S.S. San Jose, PPO San Prancisco, CA). Barch 25, 1977. 2
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Report to Commandinj Officer, Departsent of the Navy: U.S.S. San
Jose; by Walter C. llerrmann, Jr., Begional H®anager, Piazld
operations Div.: BRegional Office (Detroit).

Issue Area: Personnel Managesent c=i Com ansation (300).

Contact: Pield Operations Div.: Regional Ofziice (Detroit).

Budget Punctinn: General Governsent: Ceniral Personnel
Banagement (805).

Authority: Navy Travel Instructions, para. 4009-1. Navy Pay and
Personnol Prccedures Hdanual, para. 10382,

GAC reviewed selected travel and leave vouchers in the
accuunts of the U S.S. San Jose to test the quality of
disbursing and related administrative procidures. Entitlements
on 60 of 119 vouchers paid fros PFebruary to July 1976 vere
examined. Pindings/Conclusions: Pive travel vouchers had
over/underpayaents totaling $88. Pourteen of 36 leave vouchers
had overs/undercharges o urroneous delay enronte computations.
Pitteenr informal ing:irics were forvarded to tha disbursipg
officer describing Zeficiencies and requesting corcactions. Pay
adjustesent authorizations vere requested fros the Navy Pinance
Center for the 4bze¢. travel errors in . the $10 to $25 ranmge.
contrary to ragulations, the disburaing officer was not
revieving the accuracy of leave, proceed, and traveltime
repo-ted by the adainistrative office. (DJn)
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Dear 8ir:

As part of our continuing review of the 's
financial management system, we have examined selected
travel and leave transactions in the accounts of the
U.8.5. San Jose to test the quality of disbursing and
related administrative procedures. We reviewed en-
titlements on 60 of 119 vouchers paid in the 6 months
ended July 31, 1976.

-=on five vouchers we identified five over
and underpayments for travel totaling
$84, and

~ ==on 14 of 36 vouchers, which showed periods -
of leave, we found erroneous delay enroute
computations; 10 members were overcharged
leave and 4 others received leave that
was no* charged to their leave accounts.

- We have forwarded 15 informal inquiries to your
disbursing officer describing the travel and leave S e
deficiencies and have requested that adjustments be
made to :orrect the errors. Since three of the travel
errors wose in the $10 to $25 range, we have requested
the Navy Piuance Center to issue the necessary pay
adjustment authorizations.

Our tests indicate that the disbursing officer
was not reviewing and verifying the accuracy of leave,
proceed and traveltime reported by the administrative
office. Such verifications are required by Navy
Travel Instructions, paragraph 4079-1, and Navy Pay
and Personnel Procedures Manual, paragraph 10382.



¥e would appreciate your comezacs and advice of

any actions taken.

S8incerely yours,

9, O, NERENANN, TR,

Walter C. mc JLe
Regional Manager

Comptroller of the Navy (NCD-3)

Comptroller of the Mavy (NCP-4)

Commander, Naval Surface Porcs,
Pecific Plest

Commanding Cfficer, Mavy Pinance
Center, Cleveland

Commanding Officer, ¥avy Regional
Pinance Center, T7.I., 8an Prancisco

" Director, Naval Audit Bervice

Western Region, San Diego





